
Application Guidance Notes



PLEASE READ THESE GUIDANCE NOTES carefully
BEFORE COMPLETING YOUR APPLICATION FORM

This document has been designed to provide tips to help you submit a strong
application form and to answer any questions you have about applying to the
Community Fund.

It will also help you understand what we can and cannot fund, ensuring your time is
not wasted. 

After you have read this document, please visit www.egctrust.org.uk/communityfund  
to find lots more useful resources, including a  ‘How to Apply’ video, a preview of all
the questions in our online form, a budget template and a risk assessment template. 

https://egctrust.org.uk/communityfund


ELIGIBILITY

EGCT will consider funding activities that:

Promote community cohesion and/or health & wellbeing.
Benefit the residents of the Ebbsfleet Garden City development
or the surrounding neighbourhoods (see map on page 5).
Are organised by local residents, interest groups or incorporated
organisations.
Are delivered by individuals or groups that are based in either
Dartford or Gravesham Boroughs.
Can provide verified bank account details so we can transfer the
funding if your application is successful.
Have a safeguarding policy if the activity falls into the criteria to  
require this (do contact us to check if you’re unsure).



ELIGIBILITY

Priority will be given to first-time applicants. If you have been
funded by us before, please see page 19 for details of eligibilty
criteria. You will need to explain how you plan to move away from
relying on our small grant fund in future.

EGCT cannot fund activities that:
Involve party-political or exclusively religious activities,
commercial ventures, retrospective funding, or activities
excluding people because of their religion, ethnicity, gender
or sexuality.

If you previously failed to submit an evaluation form to us, you
won’t be able to apply again. 



MAP OF COMMUNITY FUND BOUNDARY



GRANTs
The Community Fund offers grants of up to £500. However, in
certain circumstances, established organisations and constituted
groups may be offered up to £1000 to support their activity.

Grants can be used for activity running costs, equipment,
refreshments, venue hire, marketing materials, facilitator fees or
event costs such as DJs and decorations. 

You will be asked to provide a detailed budget showing all the costs
related to your activity/event.

 It’s useful to see that you have searched for the best value option.
You can upload your quotes at the end of the form if you wish to.



Community Fund past awards

Community Cohesion and Health & Wellbeing: Energise
School Holiday Project, Northfleet

Community Cohesion: Ebbsfleet Summer
Fair, Ebbsfleet

Community Cohesion: Diwali Celebrations,
Ebbsfleet

Community Cohesion: Board Games, Ebbsfleet

Community Cohesion and Health & Wellbeing:
Repair Group, Northfleet

Health & Wellbeing: Writing Group, Northfleet



WHEN to aPPLY

The Community Fund is open four times a year. You can find the
closing dates on our website www.egctrust.org.uk/communityfund

If your activity/event is time-sensitive, you should make sure you are
submitting your application in good time. 

We aim to inform all applicants of their outcome within three weeks
after the round closure deadline date. 

This means that the start date for your activity/event must be at least
four weeks later than the next round closing date. 

https://egctrust.org.uk/communityfund


HOW to aPPLY

We recommend watching our ‘How to Apply’ video on our website  
www.egctrust.org.uk/communityfund. You can also download
other helpful templates and resources on this webpage.

If you want to clarify anything before applying, you are welcome to
contact our team at communityfund@egctrust.org.uk.

Please note that there is no option to save a draft of the online
form. So be prepared before you start. When you’re ready, you can
click this link to complete our  Online Application Form. 

https://egctrust.org.uk/communityfund
https://egctrust.org.uk/communityfund
mailto:communityfund@egctrust.org.uk
https://form.jotform.com/261512545904354
https://form.jotform.com/261512545904354


how to fill out the online form...

Start by telling us your contact details and address. You’ll need to
attach photos of your bank statement/ID in order to prove where
you live.
 
lf you are applying as part of an organisation, tell us about this here.



Please be clear about
what you plan to do
with our funding. How
many sessions will you
run and how long will
the sessions last?

how to fill out the online form...

Tell us which categories your project falls under. 
Then explain whether you/ your team have led similar projects in the past.



We can’t fund any
activities that are set to
start sooner than four
weeks after the next
round’s closing date. 

how to fill out the online form...

We understand it’s hard to guess accurate numbers of people who
will attend. Please try your best to give realistic targets. 



If your activity is specifically
aimed towards a particular group
of people then tell us about this
here. For example, an application
for an elders’ coffee morning
would tick ‘Older People’ or an
Under 11s soccer school would tick
‘Children and Young People’. 

how to fill out the online form...

If your activity or event is specifically aimed at helping people from
a certain ethnic group or age bracket then tell us here. 



How can you make your project welcoming to all? For
example, is your venue wheelchair accessible? Will you be
providing vegetarian/ halal/ gluten free refreshments?

how to fill out the online form...

Please tell us about any steps you will take to
reduce waste, conserve resources,
encourage recycling or minimise your
project's environmental impact. 

If your event/activity involves under 18s, will their parents be
attending and supervising them the whole time? If you’re
applying as an organisation, can you provide us with a copy of
your safeguarding policy?

If you are serving food, have you done a Food Safety online course? 

You can download a risk assessment template from our website to
help you avoid preventable accidents happening.



Make sure you tell us here how much the whole project will cost.
This includes both the grant funding you are requesting from
EGCT plus any other match funding you are getting from other
sources.

We need to know how you will secure
any extra money that you need, and  if
you have thought about a backup plan
to pivot the project in case other
funds don’t come through in time.

Don’t forget that you have the option to attach a document that
shows you have searched around for good value deals. We don’t
want anyone to get ripped off.

how to fill out the online form...



Tell us how you will make
sure that lots of different  
people are aware of the
oppportunity to attend your
activity/event

how to fill out the online form...

Please read page 19 for rules about when you can
reapply after receiving a previous grant from us. If you
failed to provide the evaluation form last time, you
won’t be able to apply again in future.

How will you gather
evidence to prove that
our funding made a
positive difference for
local people?



Everyone needs to attach a photo of their ID, proof of address
and bank details. However, if you applied to us in the past 18
months, then there’s no need to upload them again.

If you are applying for funding towards equipment over £200,
please attach a document with links to websites or
screenshots to show you have looked for good-value items. 

If you are applying as part of an organisation, we would like to
see a copy of your safeguarding policy. If you’re applying as an
individual, you can use our one-off event templates.  

Various templates to support your application, such as  our
risk assessment template, can be downloaded from our
website and attached here. This can provide added assurance
that you would run your funded activity safely. 

how to fill out the online form...



It is important to understand that if you are awarded a grant
from us:

You must only spend it in line with what you documented
in your application form. 

You must provide us with an evaluation form at the end of
the project. This is an essential condition of the grant.

The person signing this application form will be held
responsible for ensuring that the grant is spent as agreed
and that the evaluation form is returned. If for any reason
the project doesn’t go ahead, this person will be
responsible for returning the grant money to us.

how to fill out the online form...



HOW TO REAPPLY AGAIN AFTER RECEIVING
FUNDING FROM US

Successful applicants are required to submit a short evaluation
form. Late or missed evaluation forms will affect your chances of
getting future funding from us:

✅  Submitted within six months of the project completion date:
You can apply again in the next funding round.

⏳  Submitted between six months to one year after the project
completion date: Wait until the next financial year to reapply.

❌  Not submitted within one year of the project completion date:        
You will not be eligible to apply for future funding from us.



Thank you for taking
the time to apply for
the community fund!

Ebbsfleet Garden City Trust Community Fund       2026

We look forward to supporting local residents and groups to boost health, wellbeing and
community cohesion across Ebbsfleet and the surrounding areas!
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